	[image: image1.jpg]MRPE

MINNESOTA ASSOCIATION
OF PROFESSIONAL EMPLOYEES





	            


Statewide Vacancy Notification Policy 


Delegate Assembly Revision Date: 10/18/2002

Board of Directors Revision Date: 4/16/2010
Summary: Procedures to hold special election to fill vacancy in Statewide Office.
Related Information: Bylaws, Article 3, Subsection D.
Policy:

Whenever a vacancy occurs in a Statewide Office during the term of office, a special election may occur as described in the Bylaws, Article VIII, Section 3, Subsection D. If an election is to be held, to ensure that any interested and qualified member has the opportunity to be considered for filling the vacancy, the following steps shall be followed:
1. Upon receiving a notice of vacancy, the Statewide President shall inform the Executive Director of the vacancy.

2. The Operations Manager shall develop a proposed election timeline.

3. The Executive Director shall cause a posting to be prepared at least 30 (thirty) days in advance of the closing date for candidates to be nominated.

4. The posting shall include:

· The position vacated or being vacated
· An explanation of the duties of the position
· A delineation of the requirements for holding Statewide Office
· The election timeline

5. The Board of Directors shall approve the election timeline. 

6. The posting shall be disseminated to all local officers via e-mail or hard copy. Local officers are responsible for notifying local members via their normal methods (phone tree, e-mail or mailings) and announcement at local meetings.

7. The posting shall be prominently displayed on the MAPE website until the election results are announced.

